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 and some simple alternatives 

Section 10.1.2 of the University Policy on Assessment 

requires that: 

Students must declare that the work submitted for 

assessment is their own work. This declaration may be 

made at the point of submission via LMS or ensure that 

it accompanies the work submitted for assessment via 

other means. Students are required to retain their own 

copy of all work submitted for summative assessment. 

Traditionally this declaration would take the form of a 

cover sheet attached to the front of a paper 

assignment. However, when submitting 

electronically, some simple alternatives are available. 

Why not just use a cover sheet? 
There are several issues with having students include 

a coversheet in their digital file. 

Coversheets interfere with text matching 
The Assessment Policy requires that “Where practical 

and possible, all summative assessments are 

submitted via the Learning Management System and 

are passed through the University’s approved text-

matching software.”  

Since every coversheet is the same and has been 

submitted to Turnitin (UWA’s current text matching 

and marking software) in the past, coversheets will 

create false positives, and make marking and 

plagiarism assessment more difficult. 

Coversheets interfere with formatting 
Coversheets generally involve copying and pasting 

heavily formatted content from one document into 

another. This will often interfere with document 

formatting, and may sometimes cause data loss.  

Fixing these errors, and helping students to fix these 

errors, is not a good use of staff or student time. 

Coversheets are hard to ‘sign’ 
Most coversheets are still formatted for use as printed 

documents and require signatures. Students often 

cannot ‘sign’ these documents without printing them 

out and scanning them back in, at their own expense. 

Submission box declarations 
The simplest (and our recommended) way to meet 

your requirements under the policy is to include a 

declaration in your assignment instructions at the 

point of submission. 

Begin your declaration with “By submitting my work, I 

agree that…”, and include the declaration text from 

your school or faculty coversheet. 

All students will be shown these instructions before 

submitting, and will not be able to submit without 

seeing them on-screen. 

In Turnitin 
The Enter special instructions field can be found 

under Optional Settings when setting up a Turnitin 

assignment in LMS. 

 

 

In an LMS test or quiz 
The Instructions field can be found in the Test 

Information panel when creating a new test in LMS. 
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